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GP Registrar Personal File

Practices should contact the Recruitment Administrator as soon as they are notified of a confirmed placement in order that a copy of the GP registrar's personal file can be sent to them.  The file will include a copy of the application form, references and all documentation received in respect of the recruitment process.

Appointment Procedure 

To complete the recruitment process, you should write to the trainee making a formal offer of employment, subject to satisfactory occupational health screening and criminal conviction check. The letter must also:

1. advise of the arrangements for obtaining occupational health screening 

2. request acceptance of the offer and the date on which the trainee expects to take up the position. 

3. remind registrars who require an extension to their work permit that it is their responsibility to organise this with the practice and they must provide the application form to you at least one month before their current status is due to expire. 

4. request completion of the GP Trainee Appointment form and the GPTA1 form, if applicable. 

5. advise registrars to contact the PCT support services agency in order to ensure inclusion on the medical performers list. 

6. provide the contact details for the person undertaking criminal record bureau checks for your PCT area. (Link to CRB check contact list) 

Please note that any queries (eg. visits by the trainee) must be resolved before your offer of employment is made.  Once an offer is made, it cannot be withdrawn unless their are exceptional reasons (for example, new knowledge of pending disciplinary action).  The Deanery must be informed  and provided with detailed reasons in writing before you take this step.

GP Trainee Appointment Form

Whenever your practice accepts a GP registrar, the GP registrar and GP trainer should jointly complete a GP Trainee Appointment Form.  A new form is required even if the GP registrar has previously undertaken a period of training at your practice and is now returning to undertake a further period of training.

Completion of this form is required in order that:

· The Deanery can authorise the appropriate agency to reimburse payments to your practice in respect of the GP registrar's salary and expenses and the GP trainer's grant. 

· The support services agency can calculate the GP registrar's starting salary and inform the practice accordingly. 

We recommend that wherever possible the form is returned to the Deanery two to three months prior to the commencement of the attachment.  We would also ask you to draw to the attention of your GP registrar the documentation that should be submitted with the form (as detailed on the form).  Failure to submit this documentation will unfortunately result in a delay in reimbursement.

If the doctor's last medical post was undertaken in a non-NHS organisation then they should also complete form GPTA1
See Downloads for copies of the relevant forms. If you have any queries regarding the completion of the GP Trainee Appointment form, please contact Alison Flanagan 
We always acknowledge in writing the receipt of the GP Trainee Appointment Form - acknowledgement will be sent to the GP trainer together with the educational and trainer agreements. If you have not received written confirmation within ten working days of submitting the form, please contact Alison Flanagan.

Details of the PCT Support Services Agencies are provided at the end of this document.

GP Registrar Salary

The Registrar's salary is calculated by the PCT Support Services Agency. The Deanery is unable to give advice to GP Registrar's or practice regarding the expected level of salary. The PCT Support Services Agency will only be able to make an assessment upon receipt of a fully completed GP Trainee Appointment form together with any required supporting documentation, in particular the most recent payslip.

The salary is determined according to previous seniority within the NHS and in some cases it is possible for overseas experience to be recognised. Further information is available in the Directions to Strategic Health Authorities which is available here
There is an appeals mechanism for GP registrars who disagree with the level of salary determined by the PCT Support Agency.  The appropriate agency will provide full details should an appeal be necessary. 

Primary Medical Performers List

The Primary Medical Performers List replaced the Supplementary (and certain other lists) on 1 April 2004.  GP registrars need to be registered on the Medical Performers List in order to undertake their general practice based training.
The Deanery shares information obtained in the recruitment process with the PCT Support Service Agencies.  Further information about the Primary Medical Performers Lists is available from the Department of Health website
The agency will normally write directly to the GP registrar to obtain any forms or information required to undertake the process.  You may wish to remind your GP registrar of the importance of completing this process as soon as possible and indeed in the event that no information has been received from the agency the GP registrar should make contact as a matter of urgency if they are not already on the list. 

The performers list regulations allow a GP Registrar, as long as he/she has first applied to join a PCT's list, to perform primary medical services despite not being included in the list.  This easement lasts until either the PCT gives the registrar the decision on the application, or for two months beginning with the date the training begins (whichever is earlier).  The GMS Contract Regulations 12 make equivalent provision by permitting training practices to employ GP registrars without confirming that their names appear in the performer list until the end of the first two months of the training period.  PCTs are asked, nevertheless, to give priority to the processing of primary medical performers list applications from GP registrars.

Criminal Records Check

From the August 2006 recruitment round onwards the primary care trust will obtain CRB checks for all doctors entering general practices as part of GP training. This will occur at the stage when they undertake checks to admit the doctor to the Medical Performers List. We would recommend that you inform the registrars that they must ensure that they have a criminal records check carried out. Contact details for the relevant person who will carry out the check on behalf of the practice are listed below. 

Occupational Health Screening

Doctors appointed to a vocational training scheme will be subject to occupational health screening as part of the hospital trust pre-employment checks.  For doctors returning to general practice following completion of their hospital training, and for those who undertake all of their general practice training at the end of their scheme, trainers should arrange for their GP registrar to undergo occupational health screening  as part of their pre-employment checks.  
Self construct GP registrars will always need to be screened.  In scheme areas where it is usual for the GP registrar to undertake two consecutive six month periods of training with different trainers it will not be necessary for the second trainer to undertake further screening when the doctor moves to the new training practice.  However, if the periods of training are not consecutive screening should be undertaken.  The same rationale should be applied in respect of doctors whose general practice based training is extended beyond the usual twelve month period (examples of situations where this may occur include doctors appointed for specific skills training and those undertaking a period of remedial training). 
Doctors undertaking other forms of general practice based training eg overseas doctor accelerated route, refresher/returner training should also be screened.

Screening can be undertaken by your local hospital trust occupational health department.  The level of screening should be equivalent to that undertaken by the trust for a SHO.  The cost of screening can be re-claimed from the support services agency from which you receive payments in respect of GP registrars.  Please forward invoices directly to the agency, unfortunately it is not possible to reimburse the costs directly from the Deanery.  Screening should not be undertaken by a partner within the training practice.  For doctors who are currently undertaking a training post in another area it would be perfectly acceptable for the screening to be undertaken at their local hospital trust.

There are other circumstances where it might be appropriate to refer a GP registrar for screening during the course of their period of training.  If such circumstances should arise, your patch director will be pleased to advise.  The procedures for referral and reimbursement of costs are as for new GP registrars.

GP Registrar Job Description - Please download the GP Registrar job description and forward to Occupational Health.

Immigration Status and Work Permits

On 7th March 2006 the Department of health announced changes to the immigration rules for postgraduate doctors and dentists which came in to effect on 3rd April 2006. The changes mean that all doctors and dentists who work in the UK from outside the European Union need to meet the requirements of an employment category. In the majority of cases overseas doctors will require a work permit.  Please note that permit free training has now ceased.

Work permits are the responsibility of the employer. Therefore if you are employing an overseas doctor who requires a work permit and this is the first or only post of their general practice training programme then the employing practice is required to apply for a work permit.  Those doctors requiring a work permit are NOT PERMITTED to start in practice until they have a valid work permit. Therefore it is essential that you ask the registrar if they require a work permit at any point of their training so that you can apply in good time. Detailed information on applying for work permits can be found at www.workingintheuk.gov.uk 

Applications for training posts should be made under Tier 2 of the work permit rules. You need to complete form WP1 which is available at www.workingintheuk.gov.uk to download and complete, or to fill in on–line. You can also obtain a printed copy by calling 08705 210224 (9am – 5pm Monday to Friday)

The current (April 2006) cost of a work permit is £153. The employing practice is responsible for this fee.  Applications must be made at least one month before the doctor’s current leave expires. In 90% of cases applications take 15 working days to process.

Further information about the immigration rules for postgraduate doctors is available from www.nhsemployers.org/workforce/workforce-718.cfm
Part-time Training

If a GP registrar wishes to undertake their training on a part time basis the proposed arrangements should be agreed with the practice and scheme course organisers and the Deanery must be informed. . If the prolonged period of training will overlap with another GP registrar who is already scheduled to come to the practice at a later date, and the practice is unable to accommodate both GP registrars (or approval for more than one GP registrar cannot be granted by the patch director), arrangements may need to be made for the part time GP registrar to transfer to an alternative practice at the appropriate time in order to complete their training. Again, course organisers should be consulted regarding such matters and the Deanery must be informed. 
  
The Deanery is happy to assist upon request with calculating periods of training, completion dates and advising on other issues that may arise regarding part time training. 
  
The minimum percentage of full time a doctor may work is 50% (previously 60%). Saturday mornings (if applicable) should be undertaken at the appropriate percentage of that normally undertaken by a full time GP registrar at the practice. Out of hours work is in addition and should be undertaken in accordance with the COGPED guidelines available from this website.  Please note that a doctor undertaking the entirety of their general practice based training on a part time basis must complete at least one week of full time training. This should be undertaken at a time which is mutually agreed by the practice and GP registrar. The payments support agency should be notified in order that they can make the appropriate adjustment to the GP registrar's salary to cover the period of full time work. 
  
The amount of time devoted to teaching and educational events should be in accordance with the following guidelines (extracted from the Criteria for the Selection and Re-approval of General Practice Trainers and Practices). 

	
  
	Full Time GPR 
	Part time GPR 

	Undisturbed face to face teaching (eg formal tutorial with full debriefing) 
	2.5 hours 
	2.5 hours 

	Other educational events (eg, informal teaching/debriefing, practice educational meetings) 
	2.5 hours 
	Proportionate to the % of full time hours worked (eg for a GP registrar working at 60% this would be 1.5 hours) 

	Planning and Preparation 
	2 hours 
	2 hours 


 

First applications (initial granting) for permit free training are made directly to the Home Office.

Training Grant

The current regulations only permit the payment of one trainer's grant per GP trainer regardless of the number of GP registrars registered with that GP trainer.  Please notify us now if an existing GP registrar needs to be registered with another GP trainer in your practice.    Please refer to the guide Claiming a Training Grant directly from the Deanery for information on claiming a grant where more than one GP registrar is registered with a GP trainer.

Associate Trainers 

IIf an associate trainer will be involved with the training please refer to the document Guidance for GP Trainers and Associate Trainers in relation to GP registrar Training.  GP registrars will need to be registered with a fully approved GP trainer with a few minor exceptions with are described in the guidance document.

Primary Care Trust Support Service Agencies Contact Details 

	County
	Address
	Telephone/Fax
	GP Trainee Salaries & associated expenses contract
	Primary Medical Performers List Contact
	CRB Checks

	Bedfordshire

(Practices in Bedford PCT) 
	Bedford PCT, Gilbert Hitchcock House, Kimbolton Road, Bedford, MK40 2AW
	Tel: 01234 792021
	Charlotte Goodson
	Charlotte Goodson
	Charlotte Goodson

	Bedfordshire

(Practices in Bedfordshire Heartlands & Luton PCTs)
	Bedfordshire Heartlands PCT, 1-2 Doolittle Mill, Froghall Road, Ampthill, Beds, MK45 2NX
	Tel: 01525 631153

Fax: 1525 631151
	Mary Belisario
	Mary Belisario
	Mary Belisario

	Buckinghamshire
	Buckinghamshire Shared Services, Bernery House, Gatehouse Road, Aylesbury, HP19 9ET
	Tel: 01296 310000
	Alan Overton
	Alan Overton
	Alan Overton

	Cambridgeshire
	Anglia Support Services, 18 Vinery Road, Cambridge, CB1 3DX
	Tel: 01480 398500

Fax  01223 412144
	Trudi Clarke
	Helen Lucus or Emma Drew
	Emma Drew

	Essex
	Essex Contractor Services, Cmarvon House, Canarvon Road, Clacton on Sea, Essex, CO15 6QD
	Tel: 01255 206019

Fax: 01255 206000
	Lynne Wright
	Diane Hawkins
	North Essex:

Mel Watson

01255 206274

South Essex:

Sue Martin

01268 798645

	Hertfordshire
	Herts Practitioners Service Unit, Charter House, Parkway, Welwyn Garden city, Herts, AL8 6JL
	Tel: 01707 390855
	Linda Game
	Joan Bethell
	Joan Bethell

	Lincolnshire
	Lincolnshire Shared Services, Cross O' Cliff, Bracebridge Heath, Lincoln, LN4 2HN
	Tel: 01522 513355

Fax: 01522 540706
	Sarah Swain
	Sarah Swain
	Sarah Swain

	Norfolk
	NHS Norfolk (Norfolk Primary Care Trust)

Lakeside 400, Old Chapel Way, Broadland Business Park, Thorpe St Andrew

Norwich

Norfolk

NR7 0WG
	Tel: 01603 257000
Fax: 01603 300066
	Jackie Howard
	Annette Atkins
	Lisa Hanna

01603 307387

	Suffolk
	Suffolk Support Services, PO Box 55, Ipswich, Suffolk, IP3 8NN
	Tel: 01473 329000

Fax: 01473 323333
	Marion Hood
	Stuart Smith
	Stuart Smith


Occupational Health Screening Contact Details

	Scheme area 
	Procedure 
	Contact details 

	Bury St Edmunds 
  
	Please refer GP registrar to local Trust 
	West Suffolk Hospitals , Elaine Ramsden, Occupational Health Manager. 

	Basildon 
	Request OH screening form from Basildon Hospital OH department, or arrange a face to face appointment. 
	Sheila Clark, OH Manager. 
Tel 01268 593591 

	Bedford 
	Please refer GP registrar to local Trust. 
	Bedford Hospital , 
Enid Hodgeson, OH Manager. 

	Cambridge
	Please refer GP registrar to local Trust
	Anglia Support Partnership

Peterborough

01733 316519

	Chelmsford 
  
	GP practice contacts OH department 
	Contact Broomfield Hospital OH department. 
Chris Dooley, Manager 01245 514089. 

	Colchester 
	Please refer to local Trust 
	Contact Essex Rivers Healthcare NHS Trust, Colchester General Hospital . Jane Upward OH Manager. Tel 01206 744632. 

	Great Yarmouth (Broadlands) 
	Contact James Paget Hospital , OH department. 
	Kate Pace, OH Adviser, 
Tel: 01493 452616 

	Harlow 
	Please refer GP to Eileen Jolly at Princess Alexandra Hospital on 01279 827015 
	Contact: Princess Alexandra Hospital OH department. Main switchboard 01279 444455 

	Hemel Hempstead 
	Contact Mount Vernon Hospital , OH department. 
	Joyce Wong, OH Manager, 
Tel 01923 844214/844988 

	Huntingdon 
	Please refer GP registrar to local Trust. 
  
	Hinchingbrooke Healthcare NHS Trust. Rosemary Fletton, OH Manager Tel. 01480 416263. 

	Ipswich 
	Please refer GP registrar to local Trust. 
  
	Ipswich Hospital , Sara Atkinson, OH Manager. 
Tel : 01473 704011 

	King's Lynn 
	Please refer GP registrar to local Trust. 
  
	King's Lynn and Wisbeach Hospitals . 
Judith Levene, OH Manager. Tel, 01553 613757. 

	Luton 
	Please refer GP registrar to local Trust. 
	Luton and Dunstable Hospitals . Jenny Jones, OH Manager. Tel, 01582 491122 

	  
Norwich 
	Please refer GP registrar to local Trust. 
	Norfolk and Norwich Hospital NHS Trust, 
Sue Smith OH Manager, Tel 01603 287035. 

	Peterborough 
	Please refer GP registrar to local Trust. 
  
	Peterborough District Hospitals 
Jim Harne, Acting OH Manager. Tel 01733 874512 

	Southend 
	Please refer GP to Southend Hospital , OH Department. 
	Cepta Byrne , OH Manager Tel 01702 221388. 

	St Albans 
	Refer to Joyce Wong, Manager OH Depart Mount Vernon Hospital on 01923 844155 
	St Albans City Hospital , OH department. 
Main switchboard 01727 866122. 

	Stevenage 
	Please refer GP to Medical Staffing on ext. 4547or OH at Queen Elizabeth 11 Hospital 
	Lister Hospital , OH department. 
Main switchboard 01438 314333. 

	Watford 
	Please refer GP to Joyce Wong, Mount Vernon Hospital 01923 844155 
	Watford Hospital OH department. Maggie Taylor 01923 217304/ Elaine Lurie 01923 844214 

	Welwyn Garden City 
	Please refer GP registrar to local Trust either Queen Elizabeth or Lister Hospital who ever is nearer 
	Queen Elizabeth 11 Hospital OH department 01707 365060 
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The Rules! - The NHS Regulations 1977 (2005 amendment) 
GP Registrar Contract 

GP Trainee Appointment form 

Form GPTA1 

 

If you have comments or queries about the content of this page please contact Mrs Jacky Thulborn 

