

Dr A
Address
Phone = 

7th  December 2006

Dr B
Address
Dear Dr B
Re: Post of GP Registrar at              Surgery

 from 7th February 2007 until 5th February 2008

· This letter is to give you a formal offer of employment as a GP Registrar at     Surgery from 7th February 2007 until 5th February 2008.

· This offer is subject to a satisfactory occupational health screening and criminal conviction check.

· If you happy to accept the above post could you please do the following:

1. Contact Cepta Byrne the Occupational Health Manager of Southend Hospital on 01702 221388 to arrange the Occupational Health Screening.

2. Complete the GP Trainee Appointment form and send it to Alison Flanagan, General Practice Postgraduate Medical Education, East of England Deanery, Block 3, Ida Darwin Site, Fulbourn, Cambridge, CB1 5EE.  Please also enclose the documentation listed on page 6 of the form.

3. Contact the PCT Support Services Agency to ensure you are included on the Medical Performers list.  Please contact Diane Hawkins, Essex Contractor Services, Carnarvon House, Carnarvon Road, Clacton on Sea, Essex, CO15 6QD (phone 01255 206019).

4. Contact Sue Martin, Primary Care Support Team, Mapline House, 14 Bull Lane, Rayleigh, Essex, SS6 8JD (phone 01268 798645) to arrange a Criminal Records Check.

5. Read the contract of employment and provided you are happy with it, we will sign it on 7th February 2007 when the East of England Deanery will have informed us what your salary should be.

If you have any questions please contact me or look at the East of England Deanery website on http://www.easterngp.co.uk/pages/vt/gpvtnremploy.php
Yours sincerely

Dr 
